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GOOD SHEPHERD CHRISTIAN ACADEMY

GENERAL POLICIES

STATEMENT OF PURPOSE/MISSION

“Write the vision and engrave it so plainly upon tablets that everyone who passes may be able to read it easily and quickly as he hastens by.”

Habakkuk 2:2

GSCA Mission Statement:

GSCA is an interdenominational Christian school committed to provide a holistic Christian Education of the highest quality. This educational experience encourages excellence and prepares students for life and service to God.  The curriculum is designed to reinforce the values taught in the home and church, preparing students for responsible living.  Certified Christian teachers demonstrate God’s love through their commitment to students while touching hearts both for this life and for eternity.    

GSCA Core Values: 

1. GSCA focuses on academic excellence

· Having certified teachers in every classroom is a priority of GSCA.  This enables us to guarantee that your children will receive an education of the highest quality.  We are also committed a low student-teacher ratio, making possible the personal attention necessary for student success

2. GSCA is committed to Christian unity.

· The supporting churches of GSCA are of various evangelical denominations.  Enrolling students of various denominational backgrounds is a priority of GSCA.  This denominationally diverse environment fosters in our school community the opportunity to practice authentic Christian unity.

3. GSCA emphasizes service in the family, church, and community. 

· Giving students opportunities to participate in Christian service is a priority of GSCA.  Our missions’ class is designed with this core value in mind.  

IMPLEMENTATION OF THE VISION

We use curriculum that presents knowledge from a biblical perspective and is academically sound and challenging!  We teach courses that are applicable and helpful in today’s world including college preparatory courses.  We endeavor to hire teachers that will live the vision personally and professionally and be able to impart it to the students.  They will be skilled in their subject areas.  They will have a degree in the subject they teach or have a teaching license.
Standardized tests are given yearly to help in measuring progress, strengths, and weaknesses.  GSCA students, in the greatest measure, are achieving one to three grade levels above the national average.

We are a member of the Association of Christian Schools International.  We have parent-teacher meetings to share the on-going vision and plans of the school and to interact with each other.  Formal conferences are held yearly and any other time as requested by a parent or a teacher.  We use Matthew 18 as our guide in settling problems.  The school desires to be a resource to the parent, as well as the parents to the school, in sharing of skills, talents, time, and wisdom.

We endeavor to use a discipline policy that enables students to become progressively more responsible for their own actions.  We try to help the students discover the gifts and callings of God in their lives through their studies and a variety of experiences appropriate to their maturity level such as the following:  science projects, drama, music,  nursing home ministry, mission outreach, area evangelism projects, and sports.

Each student is encouraged to develop a personal relationship with Jesus Christ through Bible reading, prayer, worship, scripture memorization, and sharing their faith.  All students are taught how to lead another person to salvation in Christ.  As situations arise throughout the day, students are trained to draw upon the resources of the Holy Spirit for answers. 
NOTICE OF NON-DISCRIMINATION POLICY
Good Shepherd Christian Academy admits students of any sex, race, color, or national and ethnic origin to all rights, privileges, programs, and activities generally accorded to students at the school.  It does not discriminate on the basis of sex, race, color, or national and ethnic origin in the administration of its educational policies, admission policies, scholarship programs, and athletic and other administered programs except where necessitated by specific religious tenants held by the institution and its controlling body.

ADMISSION REQUIREMENTS

New Student

1. 
Immunization and medical examination form (current updated immunization

          records).

2. 
The child’s birth certificate or legal certification of the child’s birth (all students entering Kindergarten and all new students).

3.  
School records from previous school, or kindergarten screening at local school.

4.  
Completed application form.

5.  
Signed Parent Agreement form.

6.  
Registration fee paid (non-refundable).

7.  
Tuition contract

8.  
Photo copy of the bank card and driver’s license of the responsible party listed on the tuition contract and copy of check for auto pay.
9.
Photo copy of any legal documentation necessary for guardianship/custody, if applicable.

10.  
Pastoral Recommendation completed and turned in to the school office.

11. 
Academic testing
ACCEPTANCE

Enrollment is complete when all forms are on file, registration fee is paid and your application requirements are satisfactorily met. You will need a transcript stating you are in good standing with your current school. We will notify you of acceptance within two weeks of receiving all necessary forms.  

RE-ENROLLMENT OF CURRENT STUDENTS

Re-enrollment will begin in March.  Your pre-registration form and registration fee must be on file before registration is complete.  Forms may be obtained by contacting the school office.    
AGE REQUIREMENTS

Students enrolling in kindergarten must be 5 years old on or before September 1st.  Early exceptions are made at the discretion of the teacher.  They will only be admitted if a meeting is arranged with the administrator, they have attended Kindergarten Round-Up, and a letter is on file stating that the family and school agrees that this child is ready for kindergarten.

EXCUSED ABSENCES

There are four general categories of excused absences.  Please read them carefully.  

General:

· Evidence that the student is not in proper physical or mental condition to attend school or an educational program constitutes all excused absences.  The school administrator may request the parent or guardian to obtain a written statement from a physician or licensed practitioner as proof of the physical or mental condition of the student.  Such excuse shall be made in writing, shall state the period of time for which it is valid, and shall not exceed 30 days - unless initially noted by the physician or licensed practitioner. Extension beyond 30 days may be granted by the physician or a licensed practitioner.

· A serious illness in the immediate family which requires the absence of the student because of family responsibilities.

· A death in the immediate family or funerals for close relatives and/or close friends.

· Religious holidays.

Professional & Physicians Appointments:

· Medical, chiropractic, or other valid professional appointments.  Prior notice to the school of such appointments is requested.  Parents or guardians are requested to make these appointments during non-school hours.  Appointments such as orthodontic or dental should be scheduled during study hall ONLY with no tests scheduled for the rest of the day.
· A court appearance or other legal procedure which requires the attendance of the student.

· A quarantine as imposed by the public health officer.

Vacations:

· Family trips or outings:  the intent of this statement is to provide opportunity for students to accompany their parent(s)/guardian on a vacation which cannot be scheduled when school is not in session.  Please do not exceed 10 days per school year.  A parent/guardian shall be required to notify the school office, or administrator, prior to leaving on vacation of the pending absence for the purpose of reviewing the student’s attendance record and overall performance record.  Teachers are to be contacted prior to the family trip regarding make-up work and other necessary arrangements.  Student vacations or trips without parent/guardian accompaniment are not excused absences.

Educational:

· Attendance at special events of educational value as approved by the school attendance officer.

· Approved school activities during class time such as:  a mission trip, arranged 2 or more weeks in advance.  Please avoid the end of a quarter because of testing.

The responsibility for regular school attendance of a student rests upon the student and their parent(s)/guardian.

All excused absences require parent/guardian/legal custodian written verification which is to be submitted to the school office in advance of the absence or prior to re-admittance to school.  The school office is empowered to approve/disapprove any excuse for any of the above reasons.

Students will be allowed to make up work missed due to an excused absence in accordance with school policy and established procedures only as approved by individual teachers.  It is the parent’s responsibility to inform office staff or teachers of upcoming excused absences, with a 24 hour notice.  This includes any school sponsored activities.  
Absences for any reason above 15% of total days per quarter will result in loss of credits.  There are 169 days in the school year so we will allow no more than 6 days per quarter of excused or unexcused absences missed a quarter.  If you do miss more than 6 days per quarter, it will result in a loss of credits for that quarter unless pre-approved by administrator.
UNEXCUSED ABSENCES
It is necessary that parents make school a priority and are using good judgment when pulling their child out of school or when they are late for school.

1.  Any absence varying from above standard.

2.  Any absence due to suspension.

UNEXCUSED absences will result in a student receiving a zero in his classes (for grades 6-12) for that day.  If you have any questions, call in advance. Students will receive a zero for the day as well as a one hour detention; all special privileges (participation in sports, music activities and etc.) will be revoked for two weeks.

PLEASE NOTE THIS IMPORTANT POLICY:
If a phone call is not made by 9:00 A.M. or if a student does not sign-in when they return to school during the day, it could result in an unexcused absence.
If the student arrives:

8:30-8:45 a.m.= Tardy          8:45-10:00 a.m.= 1/2 Day Absence   

After 10:00 a.m.= Considered absent for a full day, and the student will not be allowed to

participate in after-school sporting activities

TRUANCY

Truancy is defined as an absence without knowledge and consent of parents and/or the school staff.  This would include leaving school without permission before the end of the day, or staying out of any scheduled class without permission.  Such action will not be tolerated.  The student will receive a one hour detention and parents will be called.  

TARDINESS

It is important that students always be on time to school and to class.  By being prompt, the student is demonstrating self-discipline and responsibility.  Self-discipline in this area is not only important for proper academic achievements, it is essential for the development of personal habits which are characteristic of success and good citizenship in every walk of life.

A pattern of tardiness on the part of any student will be brought to the attention of the parent(s)/guardian.  Therefore we expect all students to be in school by 8:20 a.m. to unpack their bags and turn in their homework.  They will be counted late from 8:30-8:45 a.m.  If a 6-12th grade student is late, he or she must pick up a late slip from the school office and will need to sign in or they will be counted absent for that day.  If counted as absent, they are not allowed to participate in extra-curricular activities for the day. 

TUITION/FINANCIAL POLICY

Accounts may be paid by the year, semester, or monthly (with automatic withdrawal from a checking or savings account or by automatic charge to a credit card).  A late fee of 5% will be charged if yearly or semesterly tuition payments are not paid on time, or if funds are not available when tuition is due (for monthly payments). Accounts past due more than 60 days may require full tuition due at that time, and the student will not be allowed in classes until finances have been worked out.   All statements are to be paid in full by July 1st, failure to do this may result in 18% interest charge applied monthly until paid in full.
If the bank returns a check for non-sufficient funds then:

1.  We will charge your account $20.00 for each check.

2.  We will contact you by mail to seek replacement.

WITHDRAWALS/TRANSFERS

If because of a job transfer or a death in the family a student must transfer out in the middle of the school year, the tuition costs will be pro-rated to the actual days of school held during the student’s enrollments dates.  No credit on tuition costs will be given for students days missed, or if transferring for any other reason besides a job transfer or family death.  Records will not be transferred until account is paid in full.  Please notify the school office/administrator if you are transferring out in the middle of the school year.
GIFTS

A tax deduction can be given for any monetary or material gift given to Good Shepherd Christian Academy. See individulal classrooms or school bulletin boards for NEEDS LIST FOR THE 2008-2009 SCHOOL YEAR

PARENT PARTNERSHIP 

The Psalmist wrote,  “The Lord will guide you continually and satisfy your needs in parched places, and make your bones strong; and you shall be like a watered garden, like a spring of water, whose waters never fail.”  (Is. 58:11)
There are sign-up sheets for activities to be involved in throughout the school year posted at the first parent meeting.  If you enroll during the school year, please see the school office for information.  If your child is involved in an extra curricular activity, you will also be expected to participate in order to make this an area of success.
Parents are encouraged to participate in the following activities:

· Daily monitoring and assisting with academic subjects as assigned by teachers
· Daily lunchroom and recess duty

· Sharing of activity or special hobby or area of interest
· Tutoring

· Typing or light secretarial work set out by a teacher
· Sports functions

· Cleaning/maintenance items
· 12th grade parents group—assist in helping with graduation, etc.
· 9-12th grade Spring Banquet—All students who attend, their parent(s) are strongly encouraged to help!

· Driving for field trips and library

· Assisting with science labs
· Helping with research topics, for example, showing students how to use library

· Assisting with Science Fair or Spelling Bee

STUDENT CONDUCT AND DISCIPLINE

Discipline Philosophy

A life-style which reflects Christian principles stands out in today’s crowd.  At GSCA we have standards of conduct and dress that we feel should be part of the student’s mode of living.  Most of the standards are simply for the protection of our students, and for the orderly operation of our school.  True freedom is not doing what one wants to do, but what one ought to do.

We believe that discipline is necessary for the welfare of the students as well as the entire school.  If there are no consequences for not adhering to the standards, then there is no purpose in upholding the standards.  Each teacher is given the liberty of making and enforcing classroom regulations in the manner which they feel is in accordance with Christian principles, administrative directives, and discipline as set forth in the Scriptures.  Teachers shall be expected to enforce and follow through with all regulations stated in this handbook.

We are dedicated to the training of children in a program of study, activity, and Christ-centered living. Thus, a discipline is maintained which is firm, consistent, fair, and tempered with love. Our faculty maintains standards of behavior in the classroom through kindness, love, and genuine regard for their students.

However, when disciplinary action becomes necessary, it is firmly carried out, tempered by love, good judgment, and understanding.

When a student’s attitude is not in accordance with the school policies or principles, parents are called for a conference. If the administration feels the situation has not changed within a reasonable period of time, parents will be asked to withdraw their child.

Students must, at all times, conduct themselves in a manner becoming of a Christian. If your child complains to you about a policy or discipline, please consider the following:

· Give the school the benefit of the doubt.

· Realize that his/her reporting might be emotionally biased.

· Realize that we have reasons for all rules, and they are enforced without favor.

· Support the administration and call us for all the facts.

Students are reminded that the Lord Jesus Christ expects us to be disciplined in all our life.

· “Children, obey your parents in all things; for this is well pleasing unto the Lord.” Colossians 3:30

· “Let every soul be subject to a higher power.” Romans 13:1

· “Obey them that have the rule over you and submit yourself.” Hebrews 13:17

· “For the commandment is a lamp; and the law is right; and reproofs of instruction are the way of life.” Proverbs 6:23

· See also Proverbs 10:17, 19:18, and 22:15

In order to ensure spiritual and educational benefits for all students, each student will be required to obey all rules and regulations of the school.  Our primary objective will be to develop respect for authority and to develop self-discipline on the part of the student.  All students are subject to the authority of any staff member at any time on the school grounds during the school day or during school functions.  Students will be courteous and respectful to teachers, aides, secretaries, other students and visitors at all times.   Students and parents need to be aware that verbally or physically attacking a student or staff member will be considered grounds for suspension.
DISCIPLINE SYSTEM
Punishment for Minor Offenses –Students will be accountable to their teachers for their conduct through the school day.  Students should expect to be corrected by a teacher whenever they are guilty of any thoughtless acts that are not in the best interest of the school or student.  In the case of minor infractions, parents will generally not be contacted unless the teacher’s corrective action has proven unsuccessful, in which case parents will be involved and informed.

Punishment for Major Offenses -The Dean of Students will generally be responsible for handling major offenses.  Parents will be notified by telephone of the nature of the offense and also the disciplinary action taken.

Disciplinary Action Alternative - Disciplinary alternatives can be, but are not limited to the following:  parent conferences, noon/recess/or after-school detentions, work detail, non-participation in extra-curricular activities, suspension, and expulsion.

Discipline - GSCA believes in the Biblical approach to discipline.  If after unsuccessful attempts to correct a child, a parent will be called up to discuss methods of discipline.  The discipline will be administered by the teacher or parent. You may be asked to come pick up your child from school. The scriptures states if a man loves his child, he will discipline him. (Proverbs 22:15, Proverbs 23:13-14).

MATTHEW 18 PRINCIPLE
If a parent has a question about their child’s teachers or coaches relationship, or if you have an offense, please follow the Matthew 18 principal and go to the teacher or the coach alone.  If you feel that the problem was not resolved, please come and see the administrator or athletic director.

Matthew 18:15 “If a brother sins against you, go to him privately and confront him with his fault;  if he listens and confesses it, you have won back a brother.  But if not, then take one or two others with you and go back to him again, proving everything you say by these witnesses.  If he still refuses to listen, then take your case to the church, and if the church’s verdict favors you, but he won’t accept it, then the church should excommunicate him.”

MINOR INFRACTIONS
The following infractions constitute examples of unacceptable conduct and will merit an infraction.

1. 
Running in the building

2.
Excessive talking

3.
Littering in the building or on school grounds

4.
Improper behavior during assembly

5.
Minor dress code violations

6.
Possession of unauthorized items (students may bring in objects requested 

for class, etc.. only)

7.
Consumption of food or beverages in “unauthorized” areas or during 8
“unauthorized” times

8.
Display of poor/rebellious attitude 

9.
Disruption of classroom

10. 
Chewing gum

11.     
Public displays of affection

MAJOR INFRACTIONS
The following infractions constitute examples of unacceptable behavior and will be handled in a firm and earnest manner - usually resulting in at least a half hour detention.

1.  
Unexcused absences from chapel or assemblies or school

2. 
Truancy

3.
Profanity, obscene or suggestive languages or gestures

4.
Willful destruction of property

5.
Cheating or lying

6.
Fighting

7.
Disrespect for staff members

8.
Major property destruction

9.
Rebellious attitudes, non repentive

10.
Leaving school without permission

11.
Assaulting another student or staff member either physically or verbally (throwing snowballs)

12.     Major dress code violations (i.e. not dressing up on a chapel day)
CODE OF CONDUCT 

Attendance Policy: Students will strive for Punctuality and Excellence in their school attendance.

Students are required to be in assigned seats, having proper materials by the time 


     the bell sounds.  

Students are allowed to be tardy unexcused 2 times per quarter per teacher without penalty.

· 3rd tardy unexcused per quarter per teacher: 1 hour detention assigned. 

· 4th tardy unexcused per quarter per teacher: 1 day ISS assigned

· 5th tardy unexcused per quarter per teacher: 1 day OSS

· 6th tardy unexcused per quarter per teacher: Expulsion

Students who are 15 or more minutes late to school or class are counted absent to class.

· 1st unexcused absence to school/class per quarter per teacher: 1hour detention assigned.

· 2nd unexcused absence to school/class per quarter per teacher:: 1 day ISS assigned

· 3rd unexcused absence to school/class per quarter per teacher: 1 day OSS assigned

· 4th unexcused absence to school/class per quarter per teacher: Expulsion

Dress Policy: Student dress will be Modest, Respectful, and Excellent

1. All students will wear foot wear at all times during school hours.

2. All students will remove hats before entering their 1st period class.

3. All students will wear pants that cover lower under garments.

4. All students will wear shirts that cover midriff area.

5. All students can wear shorts during September and May (must be at least a 3 inch inseam)

6. Tank tops will not be allowed

7. Suggestive clothing with inappropriate words, language will not be allowed

8. On Wednesday males will wear dress slacks, dress shoes, button down shirt and tie; females will 


wear skirts or dress slacks, dress shoes, and dress top 

· 1st offence per quarter: 1hr detention

· 2nd offence per quarter: 1 day ISS

· 3rd offence per quarter: 1 day OSS

· 4th offence per quarter: Expulsion

Behavior and Speech Policy: Students will conduct and express themselves with assertiveness, integrity, respect, and excellence as they perform their tasks and interact with students, faculty, and administration.

· 1st offence per quarter: 1hr detention

· 2nd offence per quarter: 1 day ISS

· 3rd offence per quarter: 1 day OSS

· 4th offence per quarter: Expulsion

Cell Phone Policy: All students are allowed to use cell phones before and after the school day.  Cell phones are to remain in lockers or vehicles and powered off between 8:30am - 3:15pm.   
· 1st offence: 1 hour detention assigned

· 2nd offence: 1 day in school suspension assigned

· 3rd offence: 1 day out of school suspension assigned

· 4th offence: Expulsion 

*All detentions will be served on TUESDAY evenings at GSCA from 3:30-4:30.
DETENTION
Detention hall will be for all students who have committed certain offenses.  It will meet after school from 3:30-4:30 p.m. on days assigned by teacher.  The student and parent will be notified and detention must be served when assigned.  If it is unserved the day assigned then they must add on an additional detention for each day not served.  NOTE:  Detention means remaining absolutely quiet in desk, no leaving the room.  The student must work on homework or sit and do nothing.  

SUSPENSION
Usually suspensions are served out of school.  The length is a minimum of one-half day with classes missed earning a “0”.  Reasons for suspension are as follows:

 
1.
Theft or vandalism

2.
Possession or consumption of alcoholic beverages, illegal drugs or

tobacco

3.
Possession of knives, guns, or other dangerous objects or weapons

4.
Sexual harassment or misconduct

5.
In place of the 4th detention per quarter

7.
Other flagrant violations of rules

8.
See major or minor infractions
PLAYGROUND RULES
1.
No stone, dirt, or snowball throwing.

2.
No one is to play outside the boundary given.  If the weather conditions are bad for outside play, students will have inside gym. 

3.
Use playground equipment as it is intended to be used.

4.
Authorized equipment that is brought to school must be clearly marked with the student’s name and returned home the same day.

5.
All accidents are to be reported to the office immediately.  A supervising teacher must fill out an accident report immediately.

6.
Poor sportsmanship results in automatic loss of playground privilege for designated period of time.

7.
Equipment must be returned to the ball room or classroom by the student who brought it out.

8.
No horse play or boisterous talking.  No pushing, shoving, kicking, hair pulling, etc.

BOY/GIRL RELATIONSHIPS
GSCA provides opportunities for boys and girls to cultivate friendships with the opposite sex.  In some instances, these associations will deepen into more than passing friendships.  We encourage students to develop strong Christian relationships with all of their classmates.  Public displays of affection, such as holding hands and other physical intimacies, will be considered in poor taste and will not be tolerated in school or at any school activity.  

See page 15 under minor infractions.
CHAPEL OR ASSEMBLIES

Chapel and assemblies will be an important part of the spiritual educational program of Good Shepherd Christian Academy.  Each school day will begin with a devotional period consisting of prayer and Bible reading.  Chapel is scheduled every Wednesday morning.  Students are required to dress up.  See dress code, Wednesday.  NOTE that students are not required to dress up for chapel in September and May.
The following guidelines will be used during chapel:

1.  Attendance is required of all students.

2.  Each student will demonstrate proper courtesy to the speaker or group leader.

3.  There will be no unnecessary talking, distracting of others, or disturbances.

4.  Students will not be allowed to study or read other books during the chapel or assembly period.

5.  Bibles are required for each student grades 3-12.
DRESS CODE

A student’s appearance should reflect the impression that formal learning is important enough to call for precision and neatness in dress.  Style of clothing should indicate a serious purpose on the part of the student.  Our standards for dress and grooming are in keeping with the high Christian ideals which we seek to establish in those who attend the school.

The following guidelines do not attempt to embrace every conceivable situation in the realm of dress.  Any questions about the intent or provisions of the dress-code should be addressed to the school administrator in addition to the teacher.  The student may be asked to change or to cover up the “uncovered areas”.  

Scriptural support for a dress code may be found in 

· I Timothy 4:12
· I Timothy 2:9a
· I Corinthians 6:19-20.  
All visitors to Good Shepherd Christian Academy will be expected to dress modestly.  The administrator will have the final word on all matters concerning the dress code.
See code of conduct for additional information on dress code.
NOTE:  Dress up days are not required for September and May.  You will be allowed to wear modest shorts, weather permitting for the first month and the last month of school, unless otherwise authorized by the administrator.  The shorts should be a minimum of a three-inch inseam.
LOCKERS

Lockers are provided to keep books and other school materials.  Students are expected to keep their lockers neat .  All pictures must be in good taste.  Teachers may remove distasteful pictures.  Students are not allowed in another student’s locker without their permission.  There will be a locker checkout at the end of the school year.  All tape residues must be removed.  A fine could result if the locker has not been taken care of throughout the year.  GSCA is not responsible for lost or stolen items.
LUNCH PROGRAM

G.S.C.A. participates in the Federal Food program.  Free or reduced price lunches are available to those who qualify financially.  There are applications available at the first parent/teacher meeting as well as throughout the year in the school office.  Hot lunch will be served every day.  Milk is included in the cost of breakfast or lunch.  Milk is also available for .30 per half pint for those who would like to purchase it to drink at snack time or with their cold lunch.  Charges for milk and lunch will be made through your school account.  The supervising teacher will keep track of who has eaten (or taken milk) each day and submit the count to the school office.  The school office will then charge each family’s account for the cost of lunch and milk.  Each family will receive a monthly statement reflecting the charges.  Please try and pay in advance for any lunch or milk charges.  There will be a tuition, lunch, etc... payment box available for you to drop off payments.  Your account will reflect any payments made.

Lunch :  K-5=$2.50, 6-12=$3.00  Reduced price: .40.

Milk:  .30 per half pint 

REPORTING STUDENT PROGRESS TO PARENTS

Reporting student progress is an important, yet difficult part of the parent/teacher communications.  The reporting process is meant to convey the amount of student growth of each student.  Several reporting methods will be utilized, and in each case the focus will be upon the individual, not the group, or a comparison within a group.

1.  Mid-Quarter:  Evaluations of each student’s progress will be sent home via mail or may be picked up by a parent/guardian prior to being sent out.  

2.  Report Cards:  Final quarter grades are sent home at the end of each nine weeks.
3. Parent/Teacher Conferences:  Conferences are held October 10th and January 30th from 12:30-7:00 p.m.  This communication time is necessary to have a one-on-one conference with your child’s teacher(s) to evaluate the progress in their individual subjects.  These are not optional.  
4.  Parent Visitation:  Parents are encouraged to visit the school.  Parents are encouraged to discuss the student’s progress with our staff by setting up appointments made in advance to ensure adequate time.  Please inform the school office prior to any extended visits to the classroom. 
GRADING SYSTEM

A letter grade may be given on the report card for each academic subject.  Plus or minus may be used to indicate an upper or lower limit of the grade.  Satisfactory and Unsatisfactory may be also be used - especially in the lower levels.

             K-12                Letter Grade




94-100
A
Excellent



86-93

B
Above Average


77-85

C
Average



70-76

D
Below Average


below 70
F
Failing

CLASS DROP POLICY

Elective classes may only be dropped after the first week of school, after the end of each quarter or upon the administrator’s approval.

FINALS POLICY

All students grades 6-11 are required to take finals.
IOWA TESTS OF BASIC SKILLS

Each spring, students in grades K-11 will be required to take the Iowa Tests of Basic Skills.
HOME SCHOOL CONNECTION

Good Shepherd Christian Academy offers opportunities for home-schooled students to participate in academic classes and extra-curricular activities at GSCA.  For more information on cost and specifics, the school office can be contacted at 425-0211.
GRADUATION REQUIREMENTS

All seniors must take the ACT or the SAT test, they must participate in the science fair once in their 9-12 gr. years, they must have a written testimony on file, and 27 of the 28 credits that are required for graduation must be fulfilled by graduation time to participate in the ceremony.   To receive a diploma through GSCA, graduates must fulfill their last five required credits on campus at GSCA.

The required and elective courses are listed below.

GRADE 9





GRADE 10

Course


Credits


Course



Credits

English I

1/2


English II


1/2
World History

1


Family Living


1/4
Algebra I

1


Speech



1/4
Physical Science
1


Algebra II


1

Bible I


1


Biology


1

Phy Ed


1


Bible II


1

German I/Comp.
1


Phy Ed



1/2

Literature

1/2


U.S. History


1



7


World Literature

1/2






German II/Comp.

1














7


GRADE 11





GRADE 12

Course


Credits


Course



Credits

English III

1/2


English IV


1/2
U.S. Gov. & Econ
1


World Geography

1

Bible III

1


Bible IV


1 

Phy Ed


1/2


Phy Ed



1/2

Health


1/2


Prophecy


1/2

British Literature
1/2


Calculus or 



Adv. Math or




Advanced Math

1

Accounting

1


Environmental Science or

Anatomy & Physiology or


Physics


1

Chemistry

1


American Literature

1/2



Elective

1


Elective


1





7


                                      
7     




Electives

Courses

Credits


Courses


Credits

German II

1


Drama



1/2

Home Economics
1/2


Worship Band


1/4
Band


1/2
                         Art                                          1/2 

Keyboarding
            1

             Music



1/2

Computers                  1/2


Computers


1/2



(One credit courses meet approximately once per day-five days per  week, for the full school year.  Half of a credit courses meet once per day for two or three days per week or every day for one semester.)

HOMEWORK POLICY

Homework may be assigned on a daily basis starting in first grade.  The amount of homework varies for each student and each class dependent upon how much the student accomplishes during the day.  All assignments must be completed on time.  We encourage students to do their best.  For grades 6 – 12, there is a uniform policy in all classes.  If an assignment is not completed by the specified due date the assignment will be considered late, and the student will receive no more than 70%, upon completion.  If the student scores lower than 70% this score will be the score that is earned.  If homework is consistently delinquent, parents will be notified.

CHANGE OF ADDRESS, PHONE NUMBER OR GUARDIAN
If you change your address, phone number or work location, please notify the school.  It is important that “emergency location” be current.  In the event that custody or guardian of the child has changed, please notify the school office in writing.

EMERGENCY SCHOOL CLOSING
In the event of  bad weather (usually heavy snowfall or icy road conditions), please tune into KSTP (channel 5), or KTIS FM 98.5.  The administrator of the school will try to make sure the announcement has been given over the T.V. or KTIS before you begin picking up your car pool children, or before your children have to get onto the bus.  If the River Falls Public School system is closed, GSCA will be closed. If surrounding areas are closed, GSCA may or may not be closed.  Please stay tuned. It is the parent’s responsibility to listen for closings.  Early dismissals will warrant a call from the school office.

HEALTH AND SAFETY
Parent should notify the school if a child will not be attending on a particular day.  If parent reports a communicable disease, teacher should post notification outside of classroom that it has been confirmed in your classroom.

Sick children do not stay at school.  The following identifies a child as sick and needing to leave during the school day.

· a fever of 99.6 or greater—keep them home another 24 hours after the last fever

· a frequent or harsh cough

· vomiting—keep them home another 24 hours after the last episode

· diarrhea—keep them home another 24 hours after the last episode

· an undiagnosed rash

· reddened or irritated eyes, with or without pus discharge

· profuse nasal discharge—the amount of discharge is a crucial transmitting factor

· a reddened or irritated throat, especially with the presence of fever

· persistent itching of the body or scalp

If a child presents any of the above symptoms during the school day, the child will contact a parent to have the child picked up.

If a child has been prescribed an antibiotic for an illness a full 24 hours of medicatin is required from the first retained dose before returning to class.  It is now known that viruses DO NOT respond to antibiotics.  If a child is being treated for a bacterial infection and has or develops a viral infection at the same time (rotavirus, influenza A, or RSV for example), the child must stay at home until the viral illness is resolved.

MEDICATIONS
No medication will be administered without the written request of parent and/or direction of a physician.  Forms are available from the school office.  Medications must be given to the office or classroom teacher when the student arrives at school.  Medication will be monitored and recorded by the staff when taken.  Medications must be in it’s original conatiner.  If it is a prescription medication, the child’s name must be on the label.  

MUSIC
Only that which is positive or uplifting is permitted on the Good Shepherd Christian Academy campus and at school functions. This will be subject to teachers’ discretion.  Instruments are to be played in the gym or music room only with permission.  Radios or cassette/CD players are only allowed during authorized times.
LOST AND FOUND
Please label lunch boxes, supplies, games, toys, and sports equipment.  This expedites the search for the rightful owner.  All articles not taken home at the end of the week will be placed in lost and found. Articles will be given to a charity organization at the end of each quarter unless claimed by the owner.

FIELD TRIPS
Field trips are planned for educational value.  Notes giving details of the trip will be sent home.  Some field trips will require money.  The parents should have signed an all year field trip permission slip covering all school sponsored field trips for the year.

VISITORS
Pre-notified parents and visitors coming to the school to visit or transact business must come to the office first.  Do not go directly to the student’s classroom.  Children who are potential enrollees are generally allowed to visit classes.  All visitors are subject to general school rules.  Arrangements should be made in advance through the administrator and teacher.

DRIVER’S EDUCATION
Students are able to take driver’s education after school or during the summer through their individual school districts. Contact the district where you live for more information.  Students will receive 1/2 credit when they complete the class.

BUS & TRANSPORTATION INFORMATION AND RULES
The school cannot be responsible for the transportation of students to and from school.  Parents are encouraged to establish carpools.  Anyone living in the River Falls School District is able to ride the bus.  You will need to call the bus garage at 715-425-1808 and let them know your children will be riding the bus and tell them where you live.  The bus garage will be giving out information and rules.  Please read them to your children.  **CONTACT YOUR SCHOOL DISTRICT BEFORE NOVEMBER 1ST FOR POSSIBLE STATUTORY PAYMENT PROVISION.
DROP OFF/PICK UP & PARKING
Parents may drop off their children in the drop off area on the east end of the building complex.  Please do not park in the drop off area.  If you need to come inside of the building, please park in the second row or farther back.  The bus will be pulling up in front of the building to pick children up, please do not block its pathway.

BEFORE AND AFTER-SCHOOL POLICY
School begins at 8:30 a.m.  The earliest the students should arrive to school is 8:20 a.m. School ends at 3:15 p.m..  Please have your children picked up after school by 3:30 p.m..  If they are not picked up by 3:15 p.m., you will be charged $1.00 for every minute thereafter, per family.  This is out of consideration for the teacher who has to wait with your child.  An adult will be on duty from 7:50 - 8:15 a.m.  
CANDY, SNACKS & POP
Snacks and candy are to be consumed during snack and lunch times.  There are snack and pop/juice machines are available to students by the east entrance in the vestibule.  Pop is only allowed during the school day with teacher’s permission.  If you have concerns for your child, please discuss them with your child’s teacher.

SCHOOL PICTURES
Student pictures will be taken on Friday, September 26, 2008.  Parents will be advised of  costs and options.  If parents wish to purchase the pictures, the money and the form must be in the hand of the student before their picture is taken. 
TELEPHONE CALLS-CELL PHONE USAGE

Cell phones need to be turned off during the school day.  They may be used during the school day with permission only.  See code of conduct for more information on cell phone use.
MUSIC LESSONS
Good Shepherd Christian Academy offers a tremendous opportunity in the area of music.  Music lessons are offered before, during and after regular scheduled school hours.  The music teacher will contact you and your child’s teacher to set up a time.  Piano, guitar and voice lessons will be offered for 30 minutes, once a week.  This year there will be approximately 26 lessons (about $16 per lesson) for a cost of $420 (takes into account mission/field trips, possible snow day, makeup lesson time, etc).  If your child is ill or gone due to a field trip, first investigate switching their time with another student.  Otherwise, there will be 1-2 weeks during the year designated for make-up lessons.  

Each child enrolled in a music lesson will need to come prepared each week with books, & having practiced. Successful playing and a love of music is the goal!  Practice is essential to achieving this, keeping the child encouraged by improvement and actively engaged.  In the beginning of the year, parents need to set up a regular practice schedule with their child & communicate this with the music teacher.  Absolute minimum is 20 minutes/5 days, recommended is 30 minutes/7 days.  If any issues with practicing/remembering books arises, the music teacher and parent will meet to discuss ways to encourage the student.  If a serious problem persists, the teacher retains the right to discontinue lessons.  A refund would be given for remaining complete quarters.

Music students will have two recitals throughout the year.  One will be for the Christmas concert and another for the spring concert. Students are to wear Wednesday dress attire or dress according to the music teacher’s recommendation.
MONTHLY CALENDAR AND WEEKLY NEWSLETTER
Please pick up a monthly calendar and a weekly newsletter or request that it be emailed to you.  These consist of up-coming events, hot lunch menu, and reminders.  This is one of the best ways we can communicate with you, so we ask you to read these important notes. Our e-mail at the school office is:  office@gsca-rf.net.  Check the school website, as it is continually updated.  
PARENT-TEACHER MEETINGS
These meetings are marked on the school calendar.  Please mark your own calendar so that you are able to attend.  Each meeting is of high priority to understand the details of events and to discuss important issues of the school.  We encourage your input on topics regarding the school.  Please sign in at each meeting. 
STUDENT IMMUNIZATION LAW
In the fall of 2008 all students  entering grades 6th, 9th, and 12th grades are required 1 does of tetanus, diphtheria and accellular pertussis vaccine (Tdap).  Kindergarten through twelfth grade should have had 4 DTP/DT (Diphtheria-Tetanus-Pertussis) - if the last DTP/DT vaccination was done before the fourth birthday, then a fifth dose is required; 4 Polio vaccines; 2 MMR (Measles-Mumps-Rubella), 3 Hep B and those entering Kindergarten, 6th and 12th are required 2 doses of Varicella (Chickenpox) vaccine (history of the disease is also acceptable).  A copy of the student immunization law is available in the school office.  This outlines specifics regarding each dose and timing of the doses.  

All students entering kindergarten are to have a physical before the first day of school.  You may pick up a form from the school office.

The month, day and year of all vaccinations must be entered on the Student Immunization Record and submitted to Good Shepherd in the fall.

Waivers are available for religious, health, and personal conviction reasons.  However, in the event of a measles outbreak, students with waivers or those who have not had two doses of MMR vaccine may be excused from school until the outbreak subsidies.

PARTIES

We will have various occasions for parties throughout the year.  In order to cut down on cost for the school,  parents will be asked to help furnish various items and supervise the activities of the students.

SPRING BANQUET

The 9–12th grade students at GSCA will hold a spring formal.  This generally takes place during the month of May. The student council, with help from parents, plan the event.  There is an extra cost for this.  Students in grades 10-12 may bring one friend to the Spring Banquet.  

SPORTS PROGRAM

GSCA participates in the Christian Athletic League in a variety of sports including volleyball, basketball, and soccerl.  The cost for participating is in addition to tuition and will be dependent upon cost for the coach, referees, gas, etc.  These costs will be published to you at the appropriate time.  

Admission will be charged for home games.  Students are $1.00, $2.00 for adults, teachers are free. Children under five are free.
Any student participating in a sport must maintain a “C” average to maintain eligibility.  Furthermore, if a student is failing a class, they become ineligible to play until their grade in that class is brought up to a passing grade and a cumulative “C” average.  A minimum of one game must be missed due to grade ineligibility.

Transportation—Any students participating in an athletic event that is held at a location other than the building and or grounds of Good Shepherd Christian Academy will be responsible for the provision of their own transportation.

PHYSICAL EDUCATION

Our students are outside as often as possible.  We ask that each student have one extra set of clothes in their locker in case of classes which might cause the student to have to change.  Phy Ed teachers will explain proper dress for their classes.  Students must always be prepared for class just as any other class.  Tennis shoes are a necessity for physical education.  If you do not have tennis shoes, you will not be able to participate and your grade will be affected. Written permission from doctor or parent will be necessary to warrant non-participation at all levels.  An alternative to participation may be assigned in order for a student to receive or maintain a grade.

STUDENT DRIVERS

1.  Students providing their own transportation must park in the front parking lot in the 3rd and 4th rows.  

2.  The speed limit within all school parking areas is 15 m.p.h.  Students who violate this speed limit will not be allowed to park in the school spaces or travel in their vehicle within the parking area.  This is a mandatory safety precaution.  There will be no exceptions to this rule.  Failure to obey this rule will result in a detention.
3. To leave with anyone else requires a release form provided by GSCA and signed by a 
parent.  The school does not accept responsibility for student drivers or their passengers at any time.

4.  Students are not allowed to go to their cars or the parking lot without a teacher’s permission during regular school hours unless arriving late or leaving early.

5.  Parents will be notified of any violation of the above safety rules.

FUND-RAISING

The school receives no federal assistance other than a tax-exemption status.  Each family is asked to take part in the several fund-raisers that are put on throughout the school year and the summer.  These fund-raisers allow GSCA to continue to operate without raising tuition costs significantly each year.  Thank you.

STUDENT INJURY

The staff of Good Shepherd Christian Academy will attempt to exercise reasonable judgment for the care of students of physical injury.  In those cases where an injury appears to be serious, parents will be notified immediately.  We retain the right to seek professional help, including ambulance, doctor and emergency room services.  Parents are required to release Good Shepherd Christian Academy and its officers and leadership in the event of any accident enroute, during and returning  home.  Parents will be responsible to pay for the services obtained in the child’s behalf.
DESTRUCTION OF SCHOOL/CHURCH  PROPERTY

Parents will be responsible monetarily for any damage that occurs to the church or school as a result of their child’s actions.
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